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introduction

To QCur Customers

This reference manual describes the jeatures and operations of the
Digk SCRIPSIT? word processing program for your TRS-80% Model

4 Computer. You con now i{ype, proofread, revise, prini, and store
documents quickly and eusily.

Note: If vou uged Model HI SCRIPSIT prior to this time, all
documentis you created using Model HI SCRIPSIT are
compatible with your new Model 4 BCRIPSIT. Relar to the
Conversion section of Appendix D for specific ingtructions.

How To Use This Manual

By reading this manual and completing the sample tutorial
sessions, you can guickiy master il the SCRIPSIT operations,
Later, use this manual as o reference guide when you need io
refresh your memory aboul a specific command.

Key Notations

Different printing techniques are used throughout this manual o
highlight specific types of material.

A box indicates that you must press o specific key. If an entire
word is contained within one box, press the key with that name

individual letters are boxed (AT, I
punctuation or blank spuces appedar in the command, be sure to
include them (7)) or {3

Any information that is displaved on the video screen appeors in
the manual in dot matrix print (BPECIAL COMMANDT)

Lowercase words or a question mark in italicized print indicates o
variable you must supply {document name or 7L

Special Characters

When running Model 4 SCRIPSIT, you can produce special
symbols, that do not appear on the keyboard, by pressing o
combination of keys. These symbols are listed belew, along with
instructions for producing them:




[ Lefi bracket

] Right bracket

1 Left brace

; Right brace

Beck-slash
Vertical bar
Coret

) Tilde

..... . Underscore

Acute mark

Some of the above symbois are identical to those used to mark
text boundaries, such as the end of q line or the beginning of o
paragraph. Although these markers and symbols look alike when
entered on the screen. the boundary merkers perform o different
function and do not appear in a printed documen:. The text
boundary markers. which are discussed more thoroughly
throughout the manual, are listed below, along with instructions
for producing them:

! Opan block marker
] End block marker

] End-of-Poge mearker
Copy marker
Poaragraph marker
® End-of-Line marker
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1/ USInG Your computer

Required Eqguipment
To use your SCRIPSIT Word Processing system, you naed:

¢ TRS-88% Mode! 4 64¥ or 128K Computer with at least one
digk drive

® Badio Shack 88 Column Printer and Cabis

installation

H you have not ve! installed your computer, reler to C,i'idpt‘é;‘};
"Getling to Know Your Model 4,7 in Introduction fo Your Disk
Syster for insinuciions, Also reqd your printer manual ‘o ensure

that the printer Is properiy connected.

You received some small labels with vour 3C

These lobels identily speciad functions wvailable 10 you )
using certuin keve. Belfore you begin using SCRIPSIT, attach these
labels to the cpprovricie keys.
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Power Up Procedures

Turning on Equipment

Once your system is connected, you are ready to turn on your
equipment. First, turn on all peripheral equipment, such as the
printer, and then switch on your TRS-80 Computer. The ON/OFF
switch is located on the bottom right side of the kevboord. A disk
warning light comes on for o few seconds, indicating that the
drive is running.

Diskette Insertion

Beiore_’a inseriing a diskette, be sure the computer i turned on and
th{e d;‘sk warning light is off. NEVER insert ¢ diskette when the
drive is running. Then, follow these instructions:

1. Open the latch door on Drive 8 (the bolttom drive!,

2. Gently siide the Mode] 4 dizkette into the horizontal siot
with the lubel right side up and facing out.

[ ]

. Close the drive door.

i

N R

| Read/\Write Window

Reset Button
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Your diskeite reguires caretul handling. Hefer to Appendix A,
"Care and Maintenance of Disksttes” for specific instructions.

It is extremely tmporiant that vou moke a duplicaie copy (hackup)
of the SCRIPBRIT disketie belore using your program, Befer to
Appendix B, "Buckup & Format Procedures,” for specific
instructions.

After completing the backup procedures, store the original disketie
in a safe place, and use the copy as your "working” diskette.

-

System Start Up

Onoe the SCRIPEIT programn disketie Is in Drive 8, you are recdy
to start the system:

1. Press the ocrange RESET button on the right side of the
kevbourd.

2. The TESDOS copyright appears on the screen. Enter the
dete, using the formot MMDDYY, cnd press ENIER. The

a BT T | St . ¥
doy and dole dre dispigyeo.

TREDDE Resdy appears on the screen. You can now entey g
TRSDOS command or move direcily into the SCRIPS!T program.

Moving between TRSDOS and SCRIPSIT

P HITTD
{luppercase or lowercase letters) when TREDOS Ready appeurs on
the screen, and press ENTER). The disk worning light comes on to
indicate that the SCRIPSIT program is being loaded into the

computer's memory.

The video screen becomes a blank “typing page” with o horizontal
white line near the bottom of the screen, The phrase Model 4
Disk BCRIPHIT appears beneath this line until you begin
typing.

You can return to TRSDOS at any time while working with
SCRIPSIT by following these steps:

white line.
2. Type (EXNI(D) ENTER.

The computer returns to TRSD0S5 Raady.

You can also return to TREDOS Ready by pressing the RESET
button.




Directory

The Directory ligis o] the files (documents) recorded on g disketts,
You cun access the Directory for the diskette in Drive @ when
TRSO0DS Fsady is displaved on the screen. Type:

I8 i . . ;
wppercase or lowercase letters)

To see Ehe Directory for o disketis in o drive other than 0, ot
REDOS Ready, ryne:

dLVé‘ ekh fy},{j}m;

D s s ]

Power Down Procedures

When you finish using SCRIPSIT ond have returns o o TREDDE
Rezdyr, follow these steps to turn off the system:

1. Open the drive dootle
wornis 3 lights must ;«9

ettes, (Digh

:rlri remove all disk

2. Turn off gl peripherad squipment.

3. Turn olff the computer,

Wearning: I}?EVE‘H turn off the computer if
arives.

diskeltes are in the disk
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sample session [

This first Sample Session ig designad fo show you how easy i is

to use SCRIPSIT. This gession iniroduces some fundamental word
processing funetionz. Al of the functions discussed are explained
more fully in Chapters 2-5 of the manual

To begin using SCRIPSIT, stort up the system s described in
Heady, tvps:

Chapier | At TRSDES

{ 4
{L‘app@.‘((ﬁtﬁfﬁ@ OF IOWersus

ge gppenrs with a bl inking white box {cuis
1 o horizontal white Hne glong the bottom
r marks vour place on the screen,

A blunk typlag »
the 1 wper left corner
of the screen. The cu

5

Run the cursor across the soresn by holding down the spuce bar,
i =

Notice that the cursor moves o the b eglnr‘r‘j af o new line whe

a'er:ichiu.g the right side of the screen. This functon s ccli &

“wrapnround.” When you are typing and reach the end

the computer gutomatically moves a word to the next line it

doasnt {1t on the line above,

When vou wont to reposition the cursor, use th
Rt T s “ 1 3 1, 4T
iw=, (=), These kevs move the cursor through i
deleting anv characters. Push the ey once io move the cw
spuace. Hold down the arrow key (o move the cursor continuously,

C[?IOW <ey°

'{‘ype the foliowing document as rapidly as possible. Don't worry

ahout mistakes.

Note: When typed on the display screen., the line lengths differ
from those shown in the monual.

When Data processing first began to make an impact on how
businesses operated, people ihaugnt of compuiers as
mysterious, magical machines. The computer room became
an isoluted entity with specialisis and {echnicigns leoming
over reels of mognetic tape and with lne printers churning
out endless ribbons of continuous form paper.

SCRIPSIT mokes correcting uny mistukes easy. The basic error
correction methods are overtype, insert, and delete. Reud over the




text you typed, and correct any mistakes using one of the methods
described below:

Crvertype — To correct o single mistake or to reverse iwo letlers,
position the cursor over the incorrect letter(s] and type the correct
one, For example, if you typed the word "fisrt,” correct it by

Insert — To insert a character, position the cursor cn the letter

Immediately following the point of insertion. Hold down (LLEAR:

and press (§) (INSERT). Type the leiter you wani to insert. For

example, inser! an "r" into "Hist” by positioning the cursor over the
s, executing the INSERT command and typing (£

Delete — To delete o character, position the cursor on the
character you wish to delete. Hold down CLEAR) and press

{TODELETE). The character disappears and the remaining
churacters close together,

Betore leaving this practice session, print what you have typed.
Make sure your printer is properly connecied, and then follow
these steps:

i. Press (BREAK (upper right corner of the keyboard).
SPECIAL COMMANDT appecrs below the white line «t the
bottom of the screen,

2. Type (F) and press ENTER. {If you are using a serial
printer, refer to Chapter § for setup instructions.}

3. The messoge TESTING FOR ERRORS appears, and, in o
few seconds, the printer begins printing vour "document.”
if the message LINE PRINTER NOT READY appears,
check all the printer connections and switches to see thai
they are properly set. (Refer to your prinfer owner's
maomnual, if you have any problems.)

Now that you are through with this Sample Session, exit SCRIPSIT
and return to TRSDOS by pressing BREAK. Answer the BPECTIAL
TREDO5 Ready appears on the screen, vou can remove the
diskette, and tumn off your equipment,

9 oay b 4b 4% 4% &9 &% 4% <y 9 4 € 4 ¢ &
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2/ setting up a document

Special Keys

Special keys are used in SCRIPSIT to perform the many specific
word processing functions:

CLEAR

You have ploced labels on certain keys to assign them different
functions. The CLEAR key activates these functions when you use
i in conjunciion with anocther labeled key.

BREAK

The BREAK key opens up the SFECIAL COMMAND? prompt in the
message line, letting vou give the computer special insiructions
omd anegwer computer prompis,

ENTER
Use the BENTER key to:

& Insert an end-of-line marker (&) aiter the end of g short Hne
of text, such os the last lne of o block of text,

¢ Insert an end-of-line marker at the beginning of a line to
leuve a blank line.

Note: To remove o line boundary marker, place the cursor

The line marker disappears, and any text following
the marker moves up a line.

& Enter a command,

SHIFT CLEAR
Use the SHIFT CLEAR key combination to:

to resume the operation, re-enter the onginal command.

4y



¢ Change One Boundary Marker o Anocther - To change
baundary markers, such as g line symbol to ¢ paragraph
yimbol, position the cursor over the current symbaol, and
press CLEAR and (1) ogether. DELETE LL}' IMAND MODE
appears in the message line, Press | R to cancel

the messuge. You ¢an now insert the new mczrlt.erA

Ceution: If you don't cancel the BELETE SOMMAND RAD
message, the computer mav delete o Iarge
section of text.

8 Reformat Text — When you moke text changes, the
computer gutomatically “reformats” the text following the
cursor, H your chonges uiect the lines aghove, you can
reformat that text, For example, if you change ¢ long word
at the beginning of a line to shorter words, one of the
dhorie; wa*ds mc:y fit on the text line abwe Pos* icm the

Ah other words in the paragraph W"CZpG?‘OLl?.'l{} fo L.lose up
the blenk space. If the word doss act { on the line above,
the text remains unchanged on the screen.

CAPS

n capiicl mode
is on, alphabetical f‘hawcters appear in uppercasc I\Iumemis are
not affected. To type the special characters such as:

I T I

syqt@m swztcheb o capztc:l mode. Once you complete your
command and the cursor returns 1o the text urew, the mode
vou originally sef is again assumed.

Video Digplay

The video digplay ig your “typing” page. You can set margins, and
move ground on the page as you would using ¢ conventional
typewriter, but SCRIPSIT lets you insert specific commands or
guestions regarding the status of your document.

Screen

When vou access SCRIPSIT aund prepare to type ¢ new document,
a blank screen appears with a horizontal white line near the
bottom.
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Text Arex. The large blank space is the text area, and «ll typing is
done here, Your text always appeurs single- quced on the screen,
To double-space your printed document, refer to "Fonnatiing” later
in this chapler.

When vou type o word thot does not fit at the end of ¢ line,
SCRIPSIT wraps the word around to the following line. Onee you
get acciatomed to thig feature, vou find that your typing speed
increases.

Cursor. Ag you're !vping, the cursor indicates your position on the
screen. When vou reach the end of a line, the cursor moves to the
left margin of the {sllowing line.

Usa the arrow kevs to move the cursor through the text ared
without erasing the maierial vou have typed. Hold the keys
firmly ic move the cursar continucusly. I you move the cursor
pressing the space bur, any text the cursor moves uoross e
deleted.

To move the Cursor directly i
beginning of line
end of line
beginning of tex:
end of text

Note: You can move the cursor by the arrow keys only to lines that
are "'open.” The compuier opens lines as you iype or press
the space bar.

Message Line. The solid white line near the bottom of the screen
separctes the text area from the message line. The message line
is used to give special commands o the computer, to answer
computer»prompteci ques‘cions, or ‘Eo view corrxputer Genermed
CL?‘iHQND ' crppearf* in the metsage line, and the cursor moves to
tho message line. (You can move the cursor along this line using

baci{ into the ?ext ored, 1f for some rec:twn. ihe commcnd is not
completed, an error message cz::rpﬁcrrs If you rec:uve an err

recail the mPFCIﬂL LOMI“{‘;’\&D" prompt

Status Questions

When working on a decument, you may need to know the status of
either the document or the video screen. Ask any of the following
quesiions while working within SCRIPSIT:




Document Length — Press BREAKL type (701 (or

CACOEREBOEDY, and press ENTER:, The answer DOCUMENT

LENGTH: xxx fells you approximately how many characters you
have typed in the current document.

If you request the document length before you begin typing, the
length is 78 characters {default Hine width), When you finish typing
the first line of text, the computer opens the space on the second
line s0 that the document length indicates 156 characters.

Memory — Press @REAK), type (O (or (DGDE) IR
and press ERIER. The answer CHARABLTERS FRED: wxwy
indicates the amount of memory still available in your computer.

Last Cursor Position — Press BREAK), type (7T tor
(ORI GO(R Y, and press (BRTER. DURBOR o INE
MUMBER : xxx indicates on which horizontal row of the decument

the cursor ig located.

Document Name -~ Press BREAL, type (7N (or 2 AETEY,

DOAULUMENT HAG NOY BEEM NAMED appears. If the document is
nomed, CURRENT FILE HAMED My uauxKuinuy 4 is
displayed, indicating not only the name of the document hut also

the number of the drive on which the document is siored,

Paragraph Indent - Press (REAR

eges ¢ 5, type (21 {or
DB EHNT), and press ENTER). PARAGRAPH INDERT:
¥ wppears in the message line. Five spaces is the default setting
for paragrapn indention. To change the indention, refer to the next

section, "Video Margins.”

Screen Width — (2)08) {or (2RI,
and press ENTERL. The width of the screen is set at 78 characters
whenever you access SCRIPSIT, The screen width indicates the
maximum number of characters you can type on one line of text.
You may choose uny line width, up to 132 characters. To change
the screen width, see the next section, "Video Margins.”

Video Margins

The default line width is 78 characters. To change the line width
on the screen, follow these steps:

2. Type (¥)(=) ? ENTER)

Where ?is any number between 1-132.

&
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Hemember that this change affectz only the screen. To format your
printed document, you must include o special set of instructions
called a Print Format Line. {RBefer to "Tormatting” luter in this
chapter for specific instructions.)

The default setting for paragraph indention is five apaces. To
change this setting, {ollow these sieps:

1. Press (BREAX.

Where ?is any number betwsaen 8-132 but less than the
screen width.

To indent a paragraph, insert a paragraph boundery marker by
helding down ZLEAR and pressing 70 (PARA.). The system entsers
a poregraph symbol { € ) and automatically indents the next
paragraph the number of spaces you specified.

{(Hefer to SAMPLE SESSION I, "Biocks of Text” - "Text Boundary
MarkersiTabs,” for a specific example.)

Scrolling

The screen displays o muzximurm of 22 horizontal lines and 80
vertical characiers at one time. I your text is longer or wider than
this, the compuier "scrolls” the document to let you view any
portion of it

......... .

To scroll the text vertically, press the (i) key to cdvance the
document and the (1) key to review previously entered text. The
compulier siops scrolling when reaching either the beginning or
end of the typed material.

if the screen width you set is wider than 8% characters, you can
horizontally scroll either 1o the left or right by pressing the
corresponding arrow key. As with vertical scrolling, the computer
stops upon reaching either the left margin or the maximum video
line width.

Window Motion is o scrolling commoand that lets you scroll the
document (vertically or horizontally) while the cursor holds s

{(WINDOW! together, and then use the arrow keys to move the text.
When the cursor reaches o top, bottom, or side margin, it remeinsg
in that position while you continue scrolling the text. To cancel the

13



Formatting the Printed Document

You can control the appsarance of your printed document by using
the instructions described in the following section.

Tobs

Delermine the tub settings vou need, and then set all the iahs
with one command:

(. The SFECIAL COMMANDT prompt appears in

? N

)

unn position of ¢ b you want to set.

Dots appear in the solid white line near the botiom of the screen
to indicate the location of each tab.

You can also set euch tab separately. Use this command if you
need to add an additiondal tab while typing. Position the cursor on
any horizontal Hne in the text arec ot the vertical characier
position where you need « tab, and follow these steps.

1. AL DOMMAKND? gpoeqrs in the

message linea.

that:

# You cannot tab past o text boundary marker, such as
end-of-line markers, paragraph markers, and page
murkers,

2 You must end each tab line with an end-of-line marker.
{See discussion of ENTER key in the preceding section,
“Special Keys.”)

You can remove all tabs with one command:

To remove one tub, place the cursor in the character position in
the text areq and:
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{Refer to SAMPLE SESSION I, "Blocks of Text,” -~ "Text Boundary
Markers/Tabs,” for an example.}

Page Boundary Marker

The page marker is o tvpe of text boundary marker. Inserting o
page boundary marker (V) instructs the printer to end « page at «
cress (¥,

{Hefer 1o SAMPLE SESSION I, "Blocks of Text,” — "Text Boundary
fMarkera/Taks,” for an example.)

Format Line

When printed, vour document appears with the text justifisd and
the delcult marging shown below. But, vou are not restricted to
these sellings. By adding special print ingiructions, you cun
change these defouiis

b
| 06
T
i T
% % 2
; ;
? |
| |
| |
LM=12 i TRM=80
— frtrm
* |
j |
| |
f 3
3 |
| |
e e e e e e e t
BM=60

Note: Default margins are set for a 12 pitch printer. If you wish to
use a 10 pitch printer, refer to the "Conversion” section of
Appendix D.

Format instructions let you change the margins and spacing of
your document, These instructions, contuined in « print format
line, are usually typed at the beginning of o document, but they
can also appear after a text boundary marker.

{I:J"i



Begin all format lines with o "greater than” sign (> } This symbeol

tells the computer you are inserting « special instruaction, angd
when vou print the document, these lines do not appear in the
finished copy. Type all format instructions in UPPERCASE letters.
it vou have more than cne instruction, group them together on ¢
single line, separating therm with ¢ space. The format line must
end with a line boundary marker.

The different types of print formatting instruciions are discussed
below:

Poge Margins. Place margin format inglructions either o the
beginning of the document or aiter a text boundary marker,
Marging, their defoult settings (in parentheses), and the
instrustions for changing them are shown below:

Lett Morgin 12 Li¥i=:7?
Right Margin Hein) ?
Top Margin {8

Bottem Margin {59

Page Length (56) (BXiim
{Change the poge length only if you use puper

shorter or longer than 11 inches.)

Line Spacing. Place this instruciion in o format line at the
beginning of o document or after any text boundary marker. The
instruction indicates whether o document is single-spuced,
double-gpucad, or so on. The default sefting is L8 =]
{single-spaced).

Paragraph Spacing. The paragraph formai instruction tells the
printer how mony blank lines to leave between paragraphs, PF=1
is the default setting, and it indicates that the next paragraph
begins on the first line after the paragraph marker { ¢ | (Document
must include paragraph markers.} I you want one blank line

format line af the beginning of o document or after a paragraph
merker.

the text following the command is cenlered in the middle of the
page. Be sure {o cancel thig instruction when ail the necessary
tex! has been vertically centered.

between the left margin and right margin, i you wish to change
this format, ingert one of the following instructions in a format line
at the beginning of a document or alter any text boundary markes,

I\

0

0 e

0

¢ G

G 6 & & & & & O
e-umﬁq}@a}@@@sw

T F X O

¥

¥

¥y F 0

G 06 O
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Flush Left — To print the text line flush agoinst the left margin,

ragert 5O

. Coqs 1 - - L Jes]
Center — To center the text line evenly between the left and right

e /-':'. s I.( ¥ :
marging, ingsert (> LN

text line flush ggainst the right margin,

A

These formatting instructions have « priority seguence which may
cosse one instruction to override another, The ssquence from
highest 1o lowest is:

Justify (J=1}
Plush Left (J=H}

i G B b

Cemneal oll former formats when mserting o new insiruciion. By
doing this, vou eliminate the possibility of the computer overna:

Ko .
your nstruction, Suppose, you want o title of ¢ report centerea bul

5
9534

the remuoining text printed {lash left. Although vou enter in
el instraction =N, you must cancel the C=7Y instruction;
otherwise, your document is printed centered, For exampie:

wCa Y T=Ng

Title of Raporty

O =N

TaRE © o oo e e

(Refer to SAMPLE SESSION 1, “Print Formatting” — "Format Line,"”
for a specific exumple.)

Comment Line

You can insert special comments into the text that are not printeﬂd
with the document., A comment line begins with a "greater than
symbol, followed by an asterisk { >") and appears either at the
baginning of @ document of alter any text boundc:ry_ marker, Use
the comment lines for documenting special instructions or other
informeation.

Headers

A Header is any text, page number, or notation that appears at the
top of @ document’s page. & Header contains two paris — the
format instructions for printing and the text,

The format instructions let you place the Header at o specilic
place on the page.




Note: If you muke any margin choanges within o document and try
to insert ¢ Header whose margins are greater than those
currently in {orce for the document, you receive o PAGE
NUMBER FORMAT ERROR. To aveid this error, ingert the
margin seitings for the Header inlo the Header's format line,

A Header is surrcunded by block markers {{ }) ond is usually
placed ot the beginning of o document. It is possible to change
Headers within a document, but the new Header block must

appear after o poge boundary marker {\}.

Headers are placed either on every page or on aliernate puges.
When ingeriing the Header instructions, the computer asks if vou
want an odd, even, or standard Header, An odd Header is printed
on alternate pages, beginning with puage one. An even Header
appears on allemnate pages, beginning with page two. Standard
Headers are printed on each page of the document.

To enter o Header block:

I. Held down CLEAR and press (0

2. Type (H) (for Header). The biock start marker end the letter

H appear ([ H . .

3. ODD« EUEN. DR STANDARD (3,Es0R 837 appears in
the message line. Type (42, {E). or 3. The letter,
followed by ¢ “greater than” sign, appears in the text
{{HS> },

4. On the same line, type the format instructions for the

Header from the body of the document.

7. Insert the ending block marker ( ]) by holding down CLEAR)
and pressing (0 and then holding down {CLEAR} and
pressing the (1 key.

Note: For optional ways to print Headers, refer to Chapler 5.

{(Refer to SAMPLE SESSION II, "Print Formatting” — "Headers,” for
a specific example.)
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Footers

I Footer iz like o Header excent the text appears at the bottom of
the prinfed poge.

To insert o Footer, follow these steps:

1. Hold down (GLEAR ond press (0,

2. Type (£ (tor Footer), The block start imarker ana the ietier

9. 000, EUEN, DR STANDARD (0.£.0F 517 appears in

. 5 R TR . Far (T
the messoge ling., Type 18 (B or 7% The lét‘hv:l,,
iollowed by o “grecter than” symbol, cppears in tae fext
TG

I
LA

4. On the same line, type the format {nstruciions for the

[#3

o
; 1
i
g
&
&
£
@
w
-
i
o)
)
i
gl
i
2
i
=
:
I
a
i
,5_
—
j
o
o
n
G
o
e
—
]
o
ke

| ERVER).
7.

If you uss « Footer and o Header in the same document, the
placement of the blocks is critical. Do not insert ony chamc@ers or
blank spaces between the close of the Header and the opening of
the Footer, or you receive o PAGE FORMATTING ERRGR message.
An example of combined Header and Footer blocks is shown
below:

[HS>FR= Yy

REPORT ONEm

B
Rev. 1/84q
J

Note: For optional ways of printing « Footer, refer to Chapter 5.

{Refer to SE&MPLE‘SESSION {1, “Print Formatting” — "Footers,” for o
specific exampls.]




Page Numbering Blocks

The page numbering block appears in either the Header or Footer.

{Use the poge numbering block o print consecutive numbers on
each page of your document,

A page numbering block is inserted into o Header or Footer ai the
point where the text is usually typed. To insert ¢ page numbering
biock, follow the directions for a Header or Footer, and when you
get to the point of adding the text, follow the steps below:

1. Heold down ELEAR: and press {0

2. Type [P} {for page numbering block). The block start
maurker and the letter P, followed by the "greater than”
sign, appear in the text { [P> .

3. Tvpe up to five pound symbois ( # 1 Bach symbal
represents one digit of the page number. If you tvpe any
other symbol, vou receive o FAGE NUMBER FORMAT
CRROR message.

An example of a combined Header and Footer, with the page
numbering block inserted inio the Footer is shown below:

[HS>FB~ Yy
REPORT ONEn

B

IFS=>FR=N C=Yg
#

(P-4 g

It you want to print the word PAGE before the number, type
(PYAXYEE) and insert the page numbering block on the same
line.

Note: For an optional way of printing o page munber, refer fo
Chapter 5.

{Refer to SAMPLE SESSICON II, "Print Formatting” — “Page
Numbering Blocks,” for a specific example.)
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Hyphenation

When vou print o document with justified margins, yvou can
minimize gpaces between words by hyphenating words where
approprigte. When you use this command, the system looks for
possible hyphenation points and lets you check the position. You
can then insert the hyphen.

For a document to hyphenate and print correctly, the screen width
and the width of vour prinied document must mateh, To change

Mark the amount of maierial you want to include in the
hyphenation operation with block markers. Position the cursor ot
the lett margin on the line where hyphenation begins. The block
must start either of the beginning of the document or immediately
following o fext boundary marker. If you place it at any other
point and ry to hyphenate, yvou receive the errer, BLOCK N3Y
FOUME,

To insert ¢ hyphenation block:
1, Hold down CUEAR and type [0

2. Type (=3, The block start marker, a hyphen, und the
"greater than” sign are inserted into the text { [
3. Move the cursor to the end of the last line you wish fo

message line.

5. Type a number bhetween 2 and 18 to indicete the number of
choracters in the hyphenation range (syliable lengthl,

The cursor moves to the first hyphenation point. If you can
hyphenate the word at that character, type (- The computer
inserts the hyphen { - } in front of the letter on which the cursor is
positioned. The cursor then moves io the next possible
hyphencation peint in the document.

f the cursor is not positioned at o correct hyphenation point, you

point.

21



At the end of the block, HYPHENATIN CCMPLETE appears in the
message line, and the cursor moves back 1o the beginning of the
hyphenation block. You con now remove the biock merkers.

Removing Hyphens. To make revisions or additions to a
hyphenated document, delete the hyphens tirst:

1. Mark the hyphenation block.

3. Answer the HOT ZONE message by typing any number
from 2 to 18, The cursor moves 1o the first hyphenation.
point, and hyphens disappear from the entire fext,

4. PREBS ENTER TO CONTIMUE appears in the messuge

You may now moke the necessary changes 1o vour decument and
“T ST il, if vou wish,

then re-hyphenate i, H vou wis!

(Hefer to SAMPLE SESSION [T, "Print Formatting” —

"Hyohenation,” to nractice this lunction.)
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3/ storing « document

The ability to save vour iyped maierial is one of the most
important advantages of o word processing system. By saving or
storing ¢ document, vou can recall it for review or ediling us often
s necessory.

Before beginning any Save procedures, eliminate the roiling
blanks ot the end of vour document. Although vou connot sse
them, trailing blanks collect ¢t the end of your document hecause
of the insertions and delsiions vou make while ivping. 1 these
blanks are not deleted, you may have o blunk area within vour
document.

To delete irailing blanks:

1. Position the cursor Immediately alter the last charocter of
the document.

Hold down (LLEAR and press - B«

5_\'_‘!

Onces the trailing blunks are deleted, vou're ready to suve your
new document,

Save Procedures

There are three different Save commands, Use the one tho is
appropriate for the kind of material you are typing:

& Newly typed document
® Updates to o document currently on diskette
o ASCI files

Save Newly Tvped Documents. Aller typing a document for the
firgt ime, you must assign it g name and store i on « diskette;

When the Save command 1 completed, the cursor returns to the
text creo.

Warning: If you omil the space between S and the document
name, the system saves the current file over the
previcusly used file.

[}
[y}



Save Updates. Whenever you make « change to o previously
stored document, you must re-save it to record the changes on the
disketie.

To save changes, use the following abbreviated Save command:

2. Type {}

You do not need to include the document name. The computer
remernbers the name of the currently loaded document, finds it on
the diskeite, and suves the updated version.

Caution: If you forget o save changes, you lose them once Vo
clear the scresrn,

Save ASCI Files. You can use SCRIPSIT when working with
programs and data files stored in ASCII format. Hefer to Appendix
D, "Notes for Advanced Users,” for details.

Naming o Document

All documents are stored on o diskette by name, so vou musi
assign o name to each document when saving it for the first time.

The document name can consist of up to four parts, as follows:
Document/Ext. Password:]

The primary name (Document/Ext Password:1} is the only part of a
documeni name that is required. It con contain up to eight
characters and must begin with g letter.

The extension name (Document/Ext. Password:1} is separated from
the primary name by a slash (/). It contains up to three characters
and must begin with a letter. Use un extension name to expund or
clorify the primory nome.

The password {(Document/Ext.Password:1} is preceded by o period
o) 1t is @ security measure that limits access to vour files. The
password contains up o eight characters and begins with g letter.
It you must use passwords, be sure {0 keep « list of them in « safe
rlace for reference,

The disk drive number (Document/Ext. Pussword:1) is preceded by
a colon { 1) and specifies the number of the drive on which the
document is stored. If you do not include o drive number, the
computer stores the document on the system diskette in Drive 8.
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Writing to a Data Digkette (mulii-drive
systems only)

The digkelie containing the sysiem programs is always placed in
Drive B, enabling the computer to access the programs for
operating and processing commands. Since much of the siorage
capacity of the system diskelte is used for the operaling programs,
store all your files on dota disketies, These diskelles are inserted
into Drives 1, 2, or 3, Bince they contain no system programs, all
their storage copacity is availleble for vour programs and data.

Before saving information on o data diskette, you must initialize or
"format” the disketis, During this procsss, the computer sels up
and labels data storage areas, checks for Hlawed places on the
dishette, and creates ¢ Directory to list the programs you siore,
Hefer to "Backup & Format Procedures” in Appendix B for speciiic
instructions.

You must include the drive number when saving newly tvped
documents and ASCIH BASIC fles on ¢ multi-drive system. For
example:

(8

Load Procedures

Once g document is stored on ¢ diskette, you can recall it to the
video screen af any tlme by "loading” it intc the computer’s
FEemOTY.

To load o docurmnent, follow these steps:

The system finds the correct document and displays it on the,
screen, You do not need to specify o drive number, beccuse the
system seqrches gll diskettes until locating the correct decument.

H, after aftempting to load o document, the error message File
not din direstory appears in the message line, check the
diskette Directory to make sure you are entering the document
name accurately.

Two additional load commands are available. and vou may find
them valuable when editing or revising a document:

® Load current document in memory

@ Load and Chain to end of text




Load Current Document in Memory. This commend is @ shortensd
lood procedure that lets you relcad the document currently in
memory. For example, if you make some changes to o document
and have not yet saved them, you can recall the origingl
document {o the screen:

I. Press {BRER

Load and Chain. 1f you are working on o long repert containing
many sections, you do not have {o type them in the order thev are
e appear in the finished report. SCRIPSIT lets you connect or
“chain” individual sections together to produce o new
arrangement.

Bince dor:‘uments% are chained together by nome, write and store
edch section under o separate document name. When you are
ready to connect all the sections, follow these steps:

L. Place the cursor at the end of the texi of the first section of
YOur gocument,

oo

t you wish to

add.

It you have more sections to arrange, repeat the ubove procedures
until all sections are in the correct order. You now have your
completed report and can save it under @ new document name.
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4/ editing a document

SCRIPSIT lets vou muoke text additions and delstions guickly and
sasily. You no longer need fo worry aboutl finding o mistake on
the Hirst page and having 1o retype the entire document to make
one correction, With SCRIPSIT, you can make the correction, and
the system quiomaiically makes spacing changes throughout the
entire document, if necessary.

3 b ar - g g
Basic Errer Correction
There are four basic corrsction methods:

Cvertype
Delete

Overtype

0 cotrect o characier, position the cursor over the incorrest letler
1
k3l

sad type the correct one.

o

elete

You can make the lollowing types of deletions — character, word,
senience, paragraph, or to end-of-text.

L

Deleting a Character. To delste a single character from « word,
follow these steps:

1. Position the cursor over the unwanted character {or blank

space),
2. Hold down ELERR and press (§). DELETE COMMAND MODE

appedrs in the message line.

The charucter {or space} 1s immediciely removed, and the
remaining text moves together. When you begin lyping again,
DELETE COMMAND MODE disappears,

Deleting o Word. To delete a word, follow these steps:

1. Position the cursor on the first letter of the word vou wigh
to delete.

 (WORD).
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After you execute the first command, the first letier of the word
disappears. After executing the second command, the entire word,
including the space following it, iz deleted, and the remaining
text closes together,

{Befer to SAMPLE SESSION II, "Basie Error Correction Methods” ——
"Deleting a Word,” for examples.)

Deleting a Sentence. To delete o sentence, follow these steps:

1. Position the cursor on the first character of the first word of
the sentence.

2. Hold down BLEAR and press (§

The entire sentence, including the period and space following i,
is eliminated.

(Hefer to SAMPLE SESSION II, "Basic Error Correction Methods” —-
“Delating o Sentence,” for examples.}

Deleting o Paragraph. To delete o paragraph, your document must
contain puragraph markers (¢ )

1. Position the cursor on the first charaoter of the paragraph.
2. Hold down TLEAR und press {5

{Refer to SAMPLE SESSION II, “Basic Error Cormrection Methods™
"Deleting a Paragraph,” for an example.}

Deleting to End-of-Text. To delete cll {exi to the end of your
document, follow these steps:

1. Position the cursor ot the point you want deletion to begin.

{Heler to SAMPLE BESSION I, "Basic Frror Correction Methods” —
"Deleting to End-of-Text,” for an example.}
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Insert

Inserting One Charoctzr. To insert « single character, follow these
steps:
1. Position the cursor over the character immediately
following the desired point of ingertion.

3. Type the characier {or space; you wish to insert.

Two or more Characfers. When making longer insertions, you
must open up blank lines for the additional material.

1. Pogition the cursor over the charcter immediately
inllowing the desired point of insertion.

(Refer to SAMPLE SESSION 11, “Basic Error Correction Methods”™ w
“Inserting Two or More Characters,” for examples.)

Exchange

The Exchange command is activated using CLEAR(ES (EXCH.). Use
this function 1o reverse either two adjacent words or paragraphs.

Exchanging Words. To exchange two adjacent words, follow these
gleps:

1. Position the curser over any character in the second word.

MUDE appears in the message line.
3. Hoid down CLEAR und press (7} (WORDL

(Refer to SAMPLE SESSION I, "Basic Error Correction Methods” —
“Exchanging Two Adjacent Words,” for examples.)

3]
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Exchanging Paragraphs. Before reversing two paragraophs, make
gure that all the paragraphs are marked with o paragraph
boundary marker ( % ). {(Refer to the "Video Display” section in
Chapter I} I vou have not used paragraph markers in vour text
and iry to exchange paragraphs, you receive the error message,
INVALTD COMMAND.

Once the paragraphs are marked, follow these steps to exchange
them:

1. Position the cursor over any characier in the second
parcgraph.

2.
3.

When the two paragraphs are exchanged, ¢ lurgs portion of the
text moves off the top of the screen. By pressing the kev, vou can
redisplay the reversed paragraphs.

(Refer to SAMPLE SESSION I, "Basic Error Correction Methods™ —
“Exchanging Paragraphs,” for o specific example.)

Blocks of Text

Many editing situations may reguire that you move gentences oz
blocks of text from one area of the document to anosther, With
SCRIPSIT, you can set apart an area or "block” of text, und move
it around within your document.

Marking Blocks

To define a block, surround a specific segment of text with
beginning and ending block markers. To nsert a beginning block
mearker { [ }, follow these steps:

I. Fosition the cursor on the first character of the text you
wish to mark.

COMMAND MODE appeuars in the message line.

3. Type any character except H, F, P, or - to identify the
block.

As soon as you type the identilying letter, the block start marker,
the identifying letter, and a “greater than” sign, { [A>) appewrs
before the text 1o mark the beginning of the block.
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To insert an ending block marker ( ]} at the close of the block,
follow these slteps:

1. Position the cursor on the first character (or spuce) after the
block of text.

2. Hold down CLEAR

and press (&

3. Hold down CLEAR and press the [

Note: If you misnames a block, complete the marking process, then
delete the block markers {see “Unmarking Blocks") and
rencame the block,

(Refer to SAMPLE SESSION II, “Blocks of Text,” to practice marking
blocks.)

Editing Blocks

Once you mark blocks of text, you can move them around within
the document by using deleie, insert, or exchonge communds,

Delsting biocks. To delete « biock of text, iollow these steps:
1. Position the cursor on the block start marker {{ .

7. Hold down GLEAR and press (0. The prompt DELETE

nR UNMARK (D DR )7 appecrs in the message line.

3. Type (0.

Caution: Once you prass (), the moterial within the block is lost.
(Refer to SAMPLE SESSION I, “Blocks of Text,” for examples.)
Moving blocks. To move « block, follow these instructions:

1. Position the cursor at the point in the text where you want
to insert the block.

INSERTT appears in the messuge line.

4. Answer the prompt by typing the identifying character of
the block you want to move.

The block of text, minug the block markers, moves 1o iis new
position in the document.

When vou move «a block of text, you are only copying ii“The block
still appears at its original point in the text. To remove i1, follow
the steps described under "Deleting blocks.”




If you are working with « document that uses paragraph
indention, make sure that the Insert procedure does not misplace
a paragraph marker { € ). The following example shows block
marker locations and cursor placement for inserting indented

paragraphs:

s | nich

Gove
block
here

Doecd endh il shinauyie wis o

sl b che hos sl byl

¥ q

eorral t o Cyniis 1 e niee

i’

if you are working with o document that is typed in block form (no
paragraph indention), you normally use blank lines to separate
the _pgragraphs. If you want to insert u paragraph at ¢ new
position, make sure that a blank line separates it from the
preceding paragraph. The following example shows block morker
locations and cursor placement for inserting block form
paragraphs:

P— [',.Hinn laisices pam g Lo vang alo yline fyondh s
wlthy who Bt yla lecpnobbo o oy lhan ol Fpareann |
rmove a1 e ghar o edue yab ool b che don (o B8
block ﬁ]
hereo By odio Hol yHe lucpnutle dla st chss B g lee sl
Bobin s ol Luws chie i ellean b clionds e whies e ok
e B Do Beog B vy sla pilpes dpe BB

place i :

CUrSor on %
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{Hefer to SAMPLE SESSION 11, "Blocks of Text” — "Inserting
Blocks,” for specific examples.)

Exchoanging biocks. To exchange two aodjacent blocks, label the
blocks separately, and then follow thess steps:

1. Pesition the cursor on the block stort marker of the second
block.,
2. Held down (ELEAR and press (£,

______________ cnd press (0. NaME OF BLODK TO
EXCHANGE? appears in the message line,

[
o
o
j=
=
Q
5
f
s
8
{531
P
5

.

Answer the prompt by typing the identilying character of
the first block.

Unmark both sets of blocks as described below,

{Hefer to SAMPLE BSESSION I, "Blocks of Texi.” « "Luchanging
Biocks,” tor gpecific examples.)

H w1y 3 .
Unmarking blocks
Alter moving o block of text, remove the block markers:

1. Position the cursor on the block stert marker (17,

2. Hold down CLEAR: and press (0. The prompt

DELEYTE Rk UNMARK (D OR )7 gppears in the
message line.

3. Type (U

Both the beginning and ending markers disappear.

Global Search Commands

Global search commuands enable you to make the some change
several times throughout a document. Using one of these
commands {find, replace, or delete}, you can locate « particular
word or phrase, replace it, or delete it.

You can also include various text boundary markers in the
specified Find, Replace, or Delete string, For example, to find all
parugraph markers { 1) in a document, enter the following
sommand:

33



The text boundary markers you can specily in o global command
are listed below, along with the instructions for inserting them:

Line marker prints @
Puragraph marker prints ¢
Page marker prints \

Open block marker prints {
End block marker prints |

When using any globol search function. you have the option of
instructing the computer to repedt the command from 2 1o 255
times.

To use the Repeut option, loliow these steps before entering a
global command:

MQN" Ti ME““"‘ czppeczrs in the“inessqg@ 111"5.@.
2. To answer the prompt, elther
al type the number of repects {2-

”y

255} i known, and press

b} if you don't know the number of repeats, or if you want
+he instrucdon repea*ed throughout the entire

Global Find

The global Find instruction lets you look for o specific choracter or
string of characters. To use the global Find instruction, follow
these gteps:

1. Position the cursor gt the beginning of the document or ot
the pictce in the text vou wont to begin the Find operation.

Note: The global seazch comnmands lock for the “find” phrase
exactly as you have defined it

If the search siring can begin with either an uppercase or
lowercase letter, vou don't have to perform the Find operation
fwice io find thesze different occurrences. The global Find
instruction offers you a wild card option that lets you insert g "?”
for any character that may vary. For example, if o word begins
with o capital letter, insert a 7" for the first character. The
computer {inds cccurrences of the search string beginning with all
uppercase and lowercase letiers,
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the seqrcb strmg If the Repac% Ophen fm ao tzvat@ci the message
FOUND wxx appears in the message line, indicating the iotal
number of occurrences,

{Refer to SAMPLE SESSION 11, "Global Bearch Commaoands™ —
“Global FPind,” o practice this command.)

Global Replace

The glohal Heplace commund en
“*'mg of characters and than YS!

nables vou to search for o specific
Iorew 1

The "replace” function subsiitutes the seqrch command phrose
eamtly as you have detined it For exampi 2, if you wish o replace
une ezaa.:ig ,umiﬂar Wiﬂl parEgap l'z wmz}om and indentation,

B followed by blank
SpaCes eq_lc*Z to he rumber oi SRUCES }'a u wish to indent the
pOrgraph

To use the Reploce instruction, {ollow these stepa

1

. Position the cursor ut the beginning of the document or at
the place in the text you want ic begin the Replace
operatlon.

Note: If you pluce the cursor on the search string, that
occurrence of the string is not changed. Either chiange
i manuo:ﬁy or move the cursor 1o the line above,

3 TYP@%. ______________ :
(R (2 search siring (=) string replacement (ENTER

If you are using the Bepeat option, the system finds ol
occurrences of the search string in the docuwment and makes the
replacement. If the Hepeat option is not activated, the
mplacementb are made one at a time. Tca continue ‘she Repluce

E:-Yi:tem tinds the next searc‘h Rtnng and makes the replcn:@m@nt

Note: Be sure to type the search string exactly us it appears in the
fext, including any special punciuaiion or spacing. You may
not use the "wild cord” opiion when making glebal
replacements

(Refer {0 SAMPLE SESSION H, "Global Search Communds” —
"Global Repluce,” to practice this command.)




Global Delete

This global instruction lets you search for a specific siring of
characters and delete it from the text.

Using global delete to delete open block markers leaves the
additional characters associated with marking blocks in the texi.

Te use the Delete instruction, follow these steps;

}. Position the cursor ot the beginning of the document or at
the point you want the Delete operation to begin.

2.
3.

i you are using the Repeat option, the system finds all
cccurrences of the search string in the document and delstes
them. If the Repeat option is not activated, the deletions are mede
one at « time. When you want to continue the Delete procedure,

press BREAY, type (0, and press GNTER. The system finds the nex

occurrence of the search siring, deletes it, and closss the rext
together.

Note: Be sure {0 type the seqrch sizing exactly us it appears in the
text, including any special punctuation or spacing. Spoacing
is critical. It you are deleting a word, include the
swrrounding spaces, or you may delete the search string
from part of another word. You may not use the “wild card”
option when making global deletions.

{Hefer to SAMPLE SESSION II, “Global Search Commands” —
"Global Delete,” for a specific example.)

Document Deletion

When you no longer need a document stored on o diskelte, vou
can delete or “remove” the entire document. To remove «
document, type the following ot TRSDOS Heady:

The prompt REMOVING document name is shown on the screen,
When the procedure is complete, TREDUS Ready reappears on
the screen. To verify the document has been removed, type the
following at TREDOS Ready:

MXIR) ERTER)

If you do not know the correct document name, check the Directory

for the diskette containing the unwanted document before entering
the REMOVE command.
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5/ printing a documern

Refore printing o document, make sure the printer is turned on
and properly connecied io vour TRS-88. (Refer to vour printer
owner's manual for instructions.)

If vou need to add o format line io your document before printing,
see "Formatiing” in Chapter 4.

Commaoand

When vou ore regdy to print, load ¢ document inio the compuier,
g gleps:

1. Press BREAK.

and follow thes

TESTING FOR ERROFE appeurs belore the printer begins. If you
see the message L INE PRINTER NOT READY, check all the
connections betwsen the computer and printer, and verify that all

gswiiches are properly set.

Mote: I you are using o sericl printer, you must moke some
changes to your SCRIPSIT prograom diskette so the computer
and printer are compatible. Refer to the "SETCOM Library
Command” in your Model 4 Disk Systers Owner’s Manual for
gspecific insiructions.

print command, the printer begins again ot the beginning of the
document.

Onptions

Several printing options are available that let vou print {or not
print} specific sections of your decument. These options are
described below:

Print with Pause. Activaie this command when using individual
sheets of paper. The steps listed below instruct the computer to
pouuse after printing each page of the decument:

After each page is printed, the messoge PREES ENTER TO
PRINT NEXNT PAGE uppears. Insert a new sheet of paper, and
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Print with Instruction Lines. When vou print o document, all
special instructions, such g the comment lines, print format lines,
and Headers and Footers, are omitied. If you want this information
privted in ¢ hard-copy version, follow these steps:

The decument is "listed” line-by-line exactiy as you typed i, and
format instructions are not observed,

Print Specific Sections. To print g specific paye or section from
your document, inssrt copy markers io defins the amount of text
you want printed. To insert these copy muarkers, position the cursor
on the iirst character of the section vou want to print, and follow
these staps:

1. Press HHEFRK:

2. Type {

"} appecrs in
the text.

L2

Move the cursor to the end of the section you want printed,
and pogition it immedictely fcllowing o text boundary
marker. i Another copy
marker {7

I appears in the text

Now, enter the print command. Only the information that appears
between these markers Is printed. ! you insert only the first
marker, the print operation continues (o the end of the document.

To delete a copy marker, position the cursor on the symbol, and

Coution: If the print format insiructions for the document are not
included within the copy markers, the specitied print
agreq is printed using the computer's margin ond spoacing
defoult settings,

Print Suppress. Use this command to bypass o specific section of
text when the document is printed. Insert the instruction

instruction mus! follow o text boundary marker and begin with o
“grecter than” symbol. At the point where printing is to resumse,
insert the formal instruction (=P =Y}, following o text
boundary marker.

Caution: When you suppress the printing of @ specific section,
that areq appears as a blank spot within the document.
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Widow Suppress. If only the first line of a new p. agraph fils on
the bottom of g page, the default setting (WS =Y) instructs theﬁ
computer (o move the line to the beginning of the next page. 1o
override this instruction, insert the command, DS =N ot
the beginning of the decument or before the puges that are
af{ected.

Below is o st of commands that let you change the plucement of
Feadars, Footers, and Page Numbering Blocks:

Begin Header/Footer on Specific Page (CE s 3 ?hig
instruction is usually included in the format line at the beginning
of the document, By inserting a specific page number, you instruct
the computer io suppress the priniing of the Header or Footer until
regching that page,

Coneel Header/Footer for One or More Pages (30 b or

F U, Enter this instruction os « sepoarate format iine %:xeioze
the start of the page on which you want 1o concel the Headey or
Footer. The printing of the notation is suppressed until you
ingtruct the computer differently.

He-stcrt Printing of Header/Footer {8 _ r
ihis instruction «s g separate format line before the page on which
you want to resume printing the Header or Feoter. I you are uging
sn odd ot even Header/Footer, it resumes printing the notation
based on the page number. If you want to re-sicrt an odd or even
Header/Footer ard rontinue the alternate page printing,
disregarding the page numbers, use this instruction: L4
@) JED or (05,

.

() or

Start Page Number with Specific Number { £ 1 ;
instruction appears in the format line af the beginning of the
document. This option lets you determine the starting puge
number for the document,

¥ or WL Enier
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sample session Il

In this Sample Session, you are going io expand your use of the
error correction methods and also practice other editing feathires,
such as manipulating blocks of text and performing global
searches. In the last part of this Sample Session. you practice
printing technigues, such us formatiing, Headers/Foolers, and
hyphenation.

i you wish o review ¢ technigue described in this Sampie
Session, vou may do so by beginning «t the {irst of the section
which includes that technigue and following the instructions
exactly.

Note: Line lengths of material displayed on the screen are longer
than shown in the manual.

b

Basic Error Correction Methods

Deletion
Deleting o Werd:

1. Position the cursor on the first lstter of the word.

Type thege pructice seniences, und delete the highlighted words:
SCRIPSIT is o brand new dimension in typing euse.g

This Radio Shuck software package encourages last minule
improvements.m

SCRIPSIT is literally ¢ typist's drecm come true.n

Deleting a Sentence:

L. Position the cursor on the first charceter of the first word of
the sentence.




Type this block, and then delete the highlighted sentence:

Typing on the Hadic Shack TRS-88 with SCRIPSIT is really
easy. No matter what the texi iz, vou cun type H guickly and
ecsily. If you make ¢ ivping misicke, you can correct it before
priniing the documentig

Deleting a Paregraph:

i. Position the cursor on the first character of the paragraph.

2. Hold down (CLEAR) and press (0.

and press (L.

o

4. Answer the prompt by tvping {¥ ENTER),

To suve typing fime, load a previcusly stored document, "DP/WE,”
onto the screern:

PR

1. Press (BREAX.

2. Type:

Practice deleting paragraphs using the above steps.
Deleting to End-ot-Text;

i. Position the cursor at the point you want deletion 1o begin.

2
3
4

ER).

Load the DP/WP example, and practice deleting to the end of the
document,

Insertion
Inserting Two or More Characters:

1. Position the cursor over the character or space
immediately following the desired polnt of insertion.

DN

LA U ABIE AT §

Y
A e W O DWW W W W W W W W e e o e W w w al e & dF e e e @ e

L T T A A T AT

BN

LT T T T I L T T W T, T T

Type the following seniences, and then add the nighlighied text
where indicated;
brand
SCRIPSIT iz a'new dimension in typing suse.
FRoens argl
Throw your correctionfluid away.m
fopd o brms i

" Vot C A .
SCRIPSIT is ¢ tvpist's dream come irue.g

Exchange

Ixchanging Two Adiacent Words:

I. Position the cursor over any chearocier in the sscond word.
BT
it

3. Hold down {CLEAR and press 7.

Type the following seniences and exchange the ‘wo highlighisd
words:

TN | . |

! Feopleiplieny igik ubout wplcal worc processing.

The TRS-80{s\alsclan effective word processing sysiem.

Exchanging Two Adjacent Parcgraphs. Load the DPWP document,
and sereil through the texi. Look for the fcliowing two paragraphs:
¢
Word Processing has alwaye had a {ront office appeal,
Managers, secretaries, professionals, and all "white collar”
workers have been affected by the increcsed number of word
processing typing systems.¥
The tremendous strength that word processing has is
based on the {get that it becomes ¢ joining force in
companies. Word processing draws people together.qg

To exchoange these two paragraphs:

1. Posilion the cursor on any character in the gecond
poragraph.




Blocks of Text

To practice marking and editing blocks of material, load the
foliowing document:

2. Type (LICOUDEEERIE) ERTER.

RSN LR

Marking and Unmarking Blocks

Display the last block of fext on the screen, and insert block
markers:
1. Position the cursor on the first character of the text you
wish o mark.

k3
s
o
L.
0.
L]
k)
]
F—“i;
i
e
5
E
s!
=
;:‘L.
T
bm]
{3
iy
0
&

3. Type any choracter except H, F, P, or - 10 identify the
block.

Te end the block, follow these instructions:

1. Position the cursor on the Hrst character lor space; aiter the
blotk of text.

2. Hold down GLEAR) und press (.

3. Hold down GLEAR and press the {3 key,

H e b 7 ¥

After inserting block start and end markers your document looks
like this:

[A>PRIDE. Your Green Gruass specialist is working for a
company-owned business, not o franchise. We bsoame the
state’s leader in professionail lawn care by satistying
customers one of « time. Qur reputation still depends on
giving you a lawn we both can be proud of, vear after year.p]

To delete the block markers:

1. Position the cursor on the block start marker.

3. Answer the DELETE OR UNMARE (D OR )7 prompt by
typing (I,

Deleting Blocks

Use the sgme instructions as shown above but answer the
DELETE OR UNMARK (D OR UJ7T prompt by typing (0.
Re-insert the block markers into the last block of this document,

and then delete the entire block of text.
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Exchanging Blocks

To exchange adjacent blocks, insert all block markers, and then
follow these steps:

1. Position the cursor on the block start marker of the second
block.

2. Heold down (CLEAR and press {E .

ad
o
Q
e
0.
fnl
o
)
fe]
&)
<
=
=
i1
=}
[
=
k]
[a)
0
i
)

4, Answer the NAME OF BLUCK 70 EXCHANGE prompt by
typing the identifying character of the first block,

Beroll through the GENGES document, and find the foliowing two
biocks:
RESEARCH. Backing up vour specigiist ig the Green Grass
resecrch siaff, one of the largest in the industry. But even
more important to you, @ LOCAL agronomist knows what's
haopening to lawns in your grea, why, and how to help you
with cny lawn problems.g

"
ON-THE-SPOT HELP. Your Gresrn Gross specialist is just a
phone call away. Ready to help vou when yvou need him, ne
matter what the lawn problem is, All you have o do is call.
And there's no charge for this special personal advice.g

You must insert block markers before exchanging these two
blocks. Mazk each block separately, and then exchange them.

Moving Blocks.

When moving a block of text, mark the block, and follow these
instructions:

1. Position the cursor ot the point in the text where you wunt
to insert the block,

4, Answer the NAME OF BLOCK TO INSERT? prompt by

typing the identiiving character of the block you want fo
move.

Lowd the GRNGRS document, using the abbreviated load
command:

1. Press (BREAK.




Mark the block as shown bslow, and then move the block to the
indicated position:

GREEN GRASS PROFESSIONAL LAWN SERVICEg
g
Many of our current customers tell us that when they fertilize,
#out, and maintain their lowns, they worry whether they are
Ceufsor  doing it correctly, The things that reqlly concern them are:
. What products should I use . . . is it the right time to apply
the product . . . did I follow the instructions . . . is the grass
j too wet or too dry . . . and on and on.m
-
: Green Grass professional lawn care service takes the
E guesswork out of your lawn care. We treat vour office lawn
g us if it were our own lown.g

>We know how important a pleusing office landscape is to
& success of your business, We are pleasad to offer you
238 Services.y

After moving the block, the document looks like this:

GREEN GRASS PROFESSIONAL LAWN SERVICEy

2

We know how important a pleasing office iendscane is o the
success of your business. We are pleused to offer you these
services. g

B

Many of our current customers tell us that when they fertilize,
cul, and maintain their lawns, they worry whether they are
doing it correctly. The things thot really concern them are:
What products should Tuse . . . is it the right time to apply
the product . . . did I follow the instructions . . . is the grass
oo wet or too dry . . . and on and on.g

u

Green Grass professional lawn care service takes the
guesswork out of your lawn care. We treat your office lawn
as if it were our own lawn.g

[

[A>We know how important o pleasing office landscape is o
the success of your business. We are pleasad to offer you
these services. g

s/

To delete the original block, follow the block delete instructions.
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Global Search Commands

Global Find

To use the global Find instruction, icad the GRNGHE document,
and fellow these steps:

i, Position the curser ot the beginning of the document.

[aw]

Iz the GREEN GRASS docuwment, suppose you need 1o varily the
spelling of "lawn.” You can enier the word "lawn,” but in order o
catch any cccurrences of the word with a capliial "L7 place o "
(wild eard option) in the first character positicn. Since some of the
ocourrences may appedr in plural fomm, do not enter o epace citer
the search siring. The computer recognizes o space as g "blank
character. Enter the Find command as shown:

occurrences are found, you receive the message TANNGT FIND
sgarch string

Use the Bepeat option with the Find commeand to look for the
number of occurrences of "Green Grass™

i, Hold down GLEAR and press (R,

2. Press (ENTER fo answer the REPEAT HOW MANY TIMES?
prompt.

(ENTER)

The answer FOUND 4 oppedars in the message line,

Global Replace

To enter the Replace command:
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Lead the GRNGRS document, and use the Replace command to
change all occurrences of "Green Grass” {o "GREEN GRASS.”
Enter the command as foilows:

I you forgot to enter a space ai the end of the replacement string,
"GREEN GRASS.” the new siring runs into the word {ollowing il in

the text. To move the curgor 1o the next search string, press EREAL

If vou want the computer to make all changes sutemaiically, enter
the Repeat commuand before the Heplace commandg, For example,
move the cursor bock to the beginning of the document, and enter
the Repeat command:

1
H

2
S

The messags line shows Ferlaced 4.

Global Delete

To delete o search string:

Load the GBNGRS document, ond enter the following Delete
command;

(BGRB8 (ERTER

computer to auiomatically delete all occurrences, enter the Repeat
command belore the Delete commund. The compuier performs the
command throughout the document and displays the number of
deletions.
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Text Boundary Markers/Tabs

The following exercise lets you proctice entering such markers as
puge markers, puragraph markers, and tubs,

Ta set tabs:

1. Press (BREAK.

2. Tyne:

(For the following document, insert iubz in the 7th and iith
positions.}

Type the following example, and enter the symbols where
indicated:

SV

DATA PHOCESSINGy
> =Ny

5\

LH

When data processing first began to make an impact on how
husinesses operaied, people thought of computers as mysterious,
magical machines. The computer room became an isolated entity
with specialists and technicians looming over reels of magnetic
tape and with line printers churning out endless ribbons of
continuous form puper, ¥

The mystery continued und today computer rooms requires

# special locations within o buildings

e special floors o suppor! the heavy eguipmenty

& separaie cooling systemse

Delete any trailing blanks that may have collected at the end of
the document:

1. Position the cursor on the last end-of-line marker.

2. Hold down [CLEAR and press {[.

1. Press (BHEAY.

e



Check the disk directory o confirm the Save Procedure.

To see a printed copy of this example, print o copy of the
document using the command BREAK (P ENTER.

Print Formatting

Format Line

Load the GRNGRS document, and position the cursor between the
third and fourth blocks. Insert the format line shown below
according to the following instructions:

CLEAR amd press (X,

z. Type:

2. Type (P (ERTER).

The {irst section of your printed document conforms to all the
defoult format setiings — single-spoced, left margin of 12, right
margin of 88, and text justified.

A1 the point you inserted the new format line, vour document
changes margin seltings to conform to the instructions you added.
Headers

Follow these instructions to type a Header:

1. Hold down BLEAR) and press (§).

2
3. Answer the prompt by typing (4. (E). or (5.
4

8
3
o
nd
&
o
&
=
23
g
)
L}
=
&
o
D
ot
a.
&
bl
q
5
f.
7
o
@
il
74}
i
o)
!
1T

from the body of the document,
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Load the GENGRS document, and add the following print format
line gnd Header:

GREEN GRASSm

&

J
Now, print the document. Your {inished copy includes the notaiion
“GREEN GRASS” at the top of both pages. If you don't want to
include the Header on the firs! puge, insert the command {H) {=_
{2 inio the formet line, and ‘he printing of the Header does not

begin uniil page 2.

Focoters

To ingert g Footer, follow these instractions:

1. Hold down SLEAR and press (4.
. Type {F.
0, &) or (80

. Type the format instructions for the Footer and press ENTER.

ui oo del¥ o)

Wi {23 DD
e
]
Ko,
©
{
&

g

Press (ENTER! to insert blank lines 1o separate the Fooler
from the body of the document,

............ —

Type the text for the Footer and press ENTER.

(53]

Reloud a new copy of the GRNGERS document, and anter the
formeat line and Footer ag shown:

>EM =20 RM =60 LS =g
[F5>]=Ng

-
Rev. 11/82g
]

Now, print the document again. The notation, "Rev. 11/82," is
printed flush left on both pages.




Page Numbering Blocks
To insert a page numbering block, follow these steps:

1. Hold down (GLEAR) and press (40
Type (P).

= B

(1) key.

o

End the Header or Footer by repeating Step 4.

Reload the GRNGRS document. For this example, inseri the
following format line, Header, and Footer {containing o puge
numbering blockh

SLM=20 RM=60 L8=2 H=1g
IS =FR =Yg
GREEN GRASSe

Your printed copy contains page numbers on both pages and the
Header notation "GREEN GRASS” on the top of the second page.

Hyphenation

Betfore you can hyphenate words, the screen width and width of
your printed document must match. By using the default settings
in the following exercise, no change in the screen width is
HeCessury,

Insert block markers around the material you want to hyphenate:
L. Hold down (CLEAR and press (il
2. Type (-

3. Move the cursor 1o the end of the material and press

1. Press BREAK and type (HOENTER.

2. Answer the prompt by typing a number between 2 and 10.

Type up o five pound symbols { # } to represent the digits.
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Load the GRNGRS document, and surround the eutire document
with hyphenation block markers. Enter the hyphenation command
und answer the HOT ZONE prompt with 4. The cursor moves to the
firgt hyphenation point — “maintain” - and is positioned over the
first "1.” The only hyphenation point in this word is between the
n' and "t." Bince you cannot mave the cursor to the right, do noy

The following words appeor as possible hyphenation points within
the GRNGRES document. The italicized Jetter indingtes the pesition
of the cursor. Decide i hyphenation is possible, and then nsert
the hvphem

gruss Haody

ggronomist auvice
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Al appendix .

Care and Maintenance of Disketies

Houndle diskelies coarefully, using the some precauiions you use
with tape cassettes and high-fidelity records. A small indeniation,
dusgt particle, or scrateh can render all or part of o diskette
unreadable - permonently.

# Keep the dizkette in its slorage envelope whenever it is not
in one of the drives,

% Do not place a diskette in the drive while you are turning
the system on or off,

2 Keep disketies away from mognetic fields (fransiormers,
AC maotors, magnets, TVs, radics, and so onl. Strong
magnetic felds erase data stored on a diskette.

& Handle diskettos by the jacket only. Do nof touch any of the
exposed surfqces. DON'T TRY TC WIPE OR CLEAN THE
PISKETTE SURFACE, i zoratches egsily.

eep diskeites oul of direct sunlight and uway from hegt.
& Keep diskstt i of direct light and v H

@ Avoid contamincation of diskettes with cigaretie ashes, dust
or other particles,

¢ Do not write directly on the diskette iacket with o hard
point device (such as o ballpoint pen or lead pencils). Use
a felt tip pen anly.

# Store disketies in a vertical file folder on a shelf where
they are protecied from pressure to their sides {just as
phono records are stored),

e In very dusty environments, you may need o provide
filtered air to the computer room.

Tips on Labeling Digkeltes

Each diskette has o permanent label on its jocket. This label is for
"vited statistics” that will never change. For exampie, {0 help keep
track of diskettes, it's a good idea to assign o unique number to
euch diskette, Write such a number on the permanent label. You
may clso pul your name on the diskette, and record the deaie when
the diskette was first put into use. Hemember, use only o felf tip
pen for marking.




This ’pe;rmcanerzt“ label is not a good place to record the contents
of the diskette .- file names may change, and vou don't want to
erase or scraich out information from the label.

Keep such directory information on the storage box or in

separate record book, using the diskette number g g key to «ll
record-keeping.
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B/ appendix

Backup and Format Procedures

Backup Procedures

Backing up Program Disksties (mulli-drive systerng),

To back up your SCRIPSIT diskette, Inllow these steps EXACTLY:

i, Turn on your computer sysiem.

y orange RESET button.

Response:
= 3

e

Version number & copyright
Somepe drive number?
Destination drive nambere?
Desvination digk 1D

is differens
Mame=DATADISK Date=mma/dd/ vy
fre yoy SUbe you Want L0
bachar to 1% 4% sN»T?
Loading orlinder

Dumeinsg gylinder ———
Verifvipg oylindar N

[

Bachur comelets

TREDDE FReady

To check i the backup procedure was successful:
1. Bemove the criginel disketie from Drive 8.

2. Take the backup diskeite out of Drive 1. Place it in Drive £
and close the drive door.

3. Press the RESET button. If the screen shows TREDOE
Ready, vour backup was successiul,

When you remove the backup diskette from Drive 8, write the
diskette name on the label, using o felt tip pen.




Backup Up Program Disketies (single-drive systems)
At TRBDOS Ready, type:
(a0 ERTER

(uppercase or lowercgse}
P

The screen shows: Response:

Version number & copyright —
Insert BOURCE disk <ENTER: Insert SCRIPSIT
diskette into Drive @

insert DESTINATION disk
CENTER>

Remove SCRIPSIT
diskette & insert

Destination disk ID is
diffarent

Name=DATADISK Dateemm/ dd/ vy
Bre ¥ouU SUTE vyou want 1o
backuer tp 11 <Y N>

*Insart SOURCE Hisk

CEMTER: Insert SCRIPSIT

#lpading evlinder 7
#Insort DESTIMATION disk
SENTER -

#Dumeping orviinder
#erifving ovlindar
(v - steps repeated until entire diskette is copled)
Insert SOURCE disk TENTER> insert SCRIPSIT disk
ERTER
Insert SYSTEM disk <ENTER:> (ENTER

Backus complaie

TREDDS Ready

Backing Up Datu Diskettes {multi-drive systems only}
To backup your data diskettes, follow these steps EXACTLY:

L. Insert a diskette containing TRSDOS in Drive ¢ and close
the drive door, {The SCRIPSIT program diskette contains
TREDOS,)
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2. Insert a formatted digkette {(desiination diskette} into Drive

I and close the door.
The screen shows: Response:

TESDOS Ready
Insert SOURCE disk {EMTER:

Loading sviinder

Dumeing crilinder
Parifving gvlinder

Irsert BYHTEM disk JENTER»

=

Baghur comepletie
TRESDOS Ready

When you remeove the backuap diskette from Drive |, write the
diskette name on the lobel, using « felt 2ip pen.

Formatiing a Disketts {multi-drive system]

Inseri the sysiem (SCRIPSIT) diskette into Drive 8 and the blank
data diskette into sither Drive 1, 2, or 3. You cun answer moe! of
the following prempts with ENTEH ond ectivate the default selling
{shown in parenthesesh

The screen shows: Response:

TRBOUS Ready X mX a0 ENTER
(uper or lowercase)

Yersion number & copyright .. - n

Which drive is to be used? drive number ENTER

______ Default:
DBisketts name? i‘fﬁjﬁ} {(DATADISK)
Master PasswDTd? ENTER (Password)

SIT}S‘]&‘ or Dpoubkle density : ........
o ERTER) (D)
Number of crlinders?

Formatting gylinder . -
Yerifying crilinder —
Birectory will be placed on cvilinder 28
Indsializing SYETEM information. s esrs sy
Formatting complete

TREDOS Roads




If the diskette is not blank, you are asked an additional question
after the Number of cylinders prompt

Bisk pentains data --

Are veuw sure veu wanrt to format it

I

To cancel the formaiting operation af this point, type (K) ERTER.
You return to TREDLS Readr,

Formatting a Diskette {single-drive system)

Follow the steps described above, but be prepared to exchange
the SCRIPSIT (SYSTEM) diskette and the blank (destinmtion)
diskette as prompted.

¢

o

N

L L L T L T U A T T T O T T L L L L S O L A A O

L LA

PARE I AR VIR SRV P UIRPUREPS JFS B B B VI R PR R TR U T RV PSP TP TR T SEPT RV T IRPT IR TR

C/ appendix

Error Messages
NO MORE ROOM

COBsas;

A. The text buffer was written o within a few characters of being
full. No new text will be qccepted,

B. The opening of ¢ new line would have caused the text buffer to

memory lefi, the new line will not be openad.

C. An exchange instruction required more mermory for "work
space” than was availoble.

DA load was attempted from disk and the entire document would
not it in the text buffer. I a "chain” swilch was appended io the
load command, any text previously in the buffer wiil be kept,
Otherwise the bulfer will be cleared.

E. An aitempt was made to reformat text to ¢ narrower line width,
but the reformatted text would not fit in the buffer,

INVALID COMMAND

cunEes:
A. The CLEAR key was pressed with a non-labeled key.

B. A commuand sequence noi recognized by SCRIPSIT was

BLOCK NOT FOUND
couses:

A. An aftempt was made to insert or exchange a non-existent
block.

B. Hyphenation was attempted witheut properly designating the

block of text to be hyphenated. The block must be labeled with a
hyphen, and the opening marker must immediately follow a text
boundary marker.

81



MARKER EREOR

Causes:

A. An attempt wos made 1o insert, exchange, delete, or unmark o
block that was opened but not closed. There must be one end
marker for each labeled block of text.

B. Printout wos citempted without closing a header, footer, or
page number block.

C. Hyphenation was attempted on a block that was opened but not
closed.

CURSCOR WITHIN BLOCK

cause: An attempt was made to insert o block within Hself or
exchange iwo blocks wherein one contained the other.

NO DOCUMENT FILE NAME

cauge: The file name for a disk lead or save was omitted without
having specified one previously,

NO BEARCH KEY

couge: | he search siring was omitted in o global
lind/replace/delele instruciion without having specified one
previously.

NO REPLACEMENT TEXT

cause: The replacement siring was omitted in o global replace
instruction without having specified one previously.

LINE TOO LONG

cause: Because “invisible” characters (such az block markers) are
not counted in the 132-character maximum line width, it is
possible for the actual length of a line to exceed 255 choracters. In
the unlikely event that this should happen, the line will be
formatted to 255 and the excess characters placed on the next line,

PRINTING EBROR MESSAGES
FORMAT LINE ERROR

cduses.:

A A non-existent format instruction was inciuded in g format line
{for example, (Z(P(S =) 6(8).

B. A syntax error wus committed in a format line {for example,
EEDEX0ES =)

C. An invalid porameter was used in o format ingtruction {for

example, EI(T M=),
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MARGIN FORMAT ERRCR
Causes:

A. The left margin was specified to be greater than or equa to the
right margin, or the top greater than the bottom.

B. The bottom murgin seiting is greater than the page length
setling.

C. The sop and bottom marging were set too narrow for the header
and footer to fit on the page.

Note: Be wary of default setiings when changing a single margin
parameter without changing others. For instance, setting the
page length to 45 to accommoedate smailer poper will result
in this error 1 the botiom margin remains at its deloult

setting of 68,
PAGE NUMBER OVERFLOW

cause: The incrementing of a page number forced it over 85,530, if
a page number is initialized too large In o formal nstruction ffor
example, (B =8 EEBYE] or greater), this message will

RO ML B

not occur — rather, the page number will be initialized incorrectly.
PAGE NUMBER FORMAT ERROR

COusey:

A. A page number block contains characters other thun “pound”

{ # } symbols.

B. Tried to insert a Header or Footer with margins greater than
those currently in force in the document,

HEADER OR FOOTER TOO LONG

Cases]

A. The formatied length of o header or footer was greater than 16
lines. This includes line spaces.

B. The block end marker for a header or footer was not preceded
by ¢ text boundary marker.

PAGE FORMATTING ERROR

cguses:

A. A page format instruction TM,BM ,VC ,PL, PN, H, or b}
was used in o format line that was not located at the start of text,
immediately following o header or focter, or immediately
following & page boundary marker,

B. One of the page format instructions fust listed was used to
format a header or footer.




LINE PRINTER NOT READY

cause: The printer is turned off, off line, oul of paper, improperly
connected to Dxpansion Interfoce, or in some other condition tha
prevents it from printing. When using o printer connected to the
parczliaai pozt this megsage remama on ‘h@ messugs: Eme unt;l the

o

Correcied

DISK SAVE AND LOAD ERROR MEDSSAGES

{Refer to your TRSDOS/DISK BASIC Reference Manual for
additional information.}

FILE NOT Ik DIRECTORY

couse: The document name was miss
the diskeltes in the sysiem.

IWLEGAL FILE NAME

causes: The document name did not icllow TRSDOS format og
outlined in the TRSDOSDISK BASIC Hefersnce Monual

FILE BECCESS DENIED

cause: The document was soved with o password, and an aite:
was mads 1o recall it without the proper nassword,

DISK SPACE FULL )
cause: There is not enough free space left on the disketie to it the
entire document,

WRITE PROTECTED DISKETTE
cause: An aitempt was made io save a document without
removing the write protection tab from the edge of the disketie,

peiled or not contained on
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D/ appendix

Notes for Advanced Users
A BSCI Files

SCRIPSIT has the ability to work with programs and daic :?1 es
saved in ASCH format. This lets you convert your files 1o oih

word processors or Dditors. You may alzge use BCRIFPSIT {o writs
BASIC programs and ICL files. (You must use the & option when

editing or writing BASIC programs and JCL files.)
To Save ASCI Files:

Y decument name (ENTER,

4. Type ENTER
I you intend to use an ASCIH file as o BASIC prograra, you must
adhere 10 the following rulas:

1. Delete oll block morkers, page markers, and pamgmph
markers — in short, all special symbols except line
markers —— from the jexi.

-3

Mumber eqach line distinetly, and check that euch line ends
with ¢ line symbol.

B. How SCRIPSIT Uses TRS-80 Memory Space
Memory Allocation

You are probably awuare that your system contains a fixed gmount
of memory which iz measured in “bytes.” In SCRIPSIT terms, one
byte of memory equals one character of text that £ifs in the text
buifer. The maximum file size your TRS-80 can hold is 40063
characters. This doesn't prevent you from working with a
document larger than the text buffer, but in order to do this, you
have to divide it into sections and treat each section as g separate
document.

When you ask SCRIPSIT to tell you how much memory is loft, it is
identiiying the total number of characters available to you in the
text buffer. This amount is never the full size of your computer
system, because SCRIPSIT itself requires g certain amount of
memory. Internally, SCRIPSIT uses one exira character of memory
for each line of text. When vou re-format your text to ¢ narrowser
width, you find its length remains the saume, vet less memory is




available to you. Conversely, wider formatted text uses less
space. That is why SCRIPSIT may cccasionally tell you it is “out of
room’ when you gitempt to re-format the screen to g noarrower
widih.

Filling Up the Text Buffer

Because SCRIPSIT ingerts blank lines as it goes, you may find
yourself running out of room even though SCRIPSIT says you have
a few dozen characiers left. When you are this close to filling up
the text buffer, it is iime {0 save what you have and siart o new
section.

"Work Space” Requirernents

The Exchange instructions require some frege memory for use as
“work space.” Generglly, the greater the difference in size
between the two blocks or paragraphs being exchanged, the
greater the requirement for exira memory. I thers is not enough
memory 10 make the switch, SCRIPSIT displays o NU MORE &IOH
message and refuses to execute the instruction.

Formaiting Large Amounts of Text

"Formatting” text is simply the process of counting each line to
determine where it should end and where the next line should
begin, SCRIPSIT always assumes that text behind the cursor is
formatted but text in front of the cursor is not. Each time you bring
a new line of fext onio the video display, it must be formatted,
formais everyihing from the cursor on, If you are working with a
large amount of text, either be patient or use this Ingiruction
sparingly.

C. Data Storage Formats

This section is intended to provide technical assistance to
programmers who wish to use SCRIPSIT text files in other
programs or who wish to make thelr own data files readable by
SCRIPSIT.

Data Storage in Memory and Disk

SCRIPSIT data is stored as o continuous ASCI string, Normally,
bit 7 of all "invisible” characters is set, Invisible characters consist
of the three boundary markers, block open and close markers,
block titles {the alphanumeric descriptor and “greater than” signj,
copy markers, and hyphens inserted by the hyphenation
instruction. Although format and comment lines do not print out,
they are not stored gs "invisible” characters. Appending the
comma-A switch to the disk Save commuand saves all text with bit
7 reset: Block titles become regular ASCI characters, and other
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invisible choracters ore stored as ASCH control characisrs. The
SCRIPSIT load command sxomines text as it is Joaded and sets bit
7 of every coutrol byte.

The following is o table of conirol codes as they appear in text
Y commend. (I the comme-£

is not used, bit 7 is set.)

Character Hex Value
New Line @H
Mew Paragraph GEH
MNew Page GCH
Block Open I7H
Block Close 1BH
Sopy 1) s3s)

Charceters found in o text file that are not recegnized by SCRIPSIT
are displayed on the screen us back arrows and printed out as
blanks.

Fileg are stored on disk as one continuous siring ferminated by o
zero byte.

I, Conversion

Y

Mode! I 1o Model 4 (requires two disk drives)

To conveart your Model Il documents for use with Model 4
SCRIPSIT, follow the steps below:

1, Insert Model 4 SCRIPSIT disketie inio Drive Q.
Z. Insert Model III diskette into Drive 1.

The gcreen shows: Response:
TREDOS Ready T
COD

Version nuinber & copyright .. ]
Convert file program name? [Y¥)ENTER
TREDOS FReady

Repeat these steps for ench document you want to convert to

Mode] 4 SCRIPSIT.

1Z Pitch vs 18 Pitch Printing Formats

Your Model 4 version of SCRIPSIT uses default margin seilings
and video line width settings for a 12 pitch printer.

You can use « 10 pitch printer, but you must change the margin
and video screen width settings. Use one of the following methods
to make these changes.




1. When entering o document, change the video screen width to
W =65 and add the instructions, LM = 10 and BM =75, to the format
line of euch document you print {see Chapter 2).

ar

2. Change the margin settings and video screen width by applying
the paich tile PITCHIICL, At TREDDS Ready, enter DO PITCHIL,
The default settings are changed to maich o 18 pitch printer

The second method saves time when creating documents, since
you must make the pateh only one time. To change SCRIPSIT buck
to 12 pitch defaults, enter DO PITCHIZ ot TREDO0S Ready. Always
applv a patch file to vour backup (working? SCRIPSIT disketts,
NEVER to your master diskeite.

Regardless of the method you use, you must also set your printer
1o the correct pitch, Refer {o your printer owner's manual for
specific instructions.

Margins {or o 12 pitch or 10 pitch printer are determined by the
number of characters per inchs

12 Piich — 12 characters per inch
18 Pitch ~- 18 characters per inch

For exampls, the defoult margin settings for either o 12 or 18 piich
printer allow one inch borders at both the left and right margin

To determine the left margin {clowing o one inch borderh

A 12 pitch printer sets margin to LM=12
A 19 pitch printer sets margin to LM =18

To determine the right margin {allowing @ one inch border):

1. subtract the one inch horder from the width of the paper
{(standard size, 8347,

2. multiply the new width by the number of characters per
inch.

12 pitch printer 7V X 12— RM =80
10 pitch printer 7% % 1§ — BM =75
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index

Beccess SCRIPSIT, 5, 7, 1@
Arrow kevs, 7, 11, 13
ASCIE files, 24, B3, 66-87

Backup, 5, 57-68
Basic correction methads, 7-8, 27.30, 41-43
Begin numbering as pags, 38
Block:
define, 30-31, 44
delete, 31, 44
exchange, 33, 45
heodersifociers, 17-28, 38-39, 58-52
hyphenate, 21-23, 52-53
marking, 2, 18-22, 30-31, 33, 44
move, 31-33, 45-46
page numbering, 28, 52
Break key, 1, @
Bufler, 85-56

Cance!l Printing, 8, 37
Caps key, 18
Capital mode, H

Center:

horizontal, 17
vertical, 16
Characters:
delete, 8, 27
insert, 8, 28
overtype, 8, 27
remaining in memory, 12
special, 1-2
Clear:
key, 8
tabs, 14
Comment line, 17
Conversion:
Model Il to Model 4, 1, 87
12 pitch to 18 pitch, 18, 6788
Correction methods:
delate, 8, 27-28, 41-42
exchange, 28-38, 43
insert, 8, 29, 42-43
overtype, 8, 27




Copy markers, 2. 38
Cursorn:
location, 7, 12
movement, 7, 11

Data diskette, 23, 58.60
Deting block, 38-3;
Delete:
block, 31, 44
character, 8, 27
document, 36
global search command, 38, 48
paragraph, 28, 42
sentence, 28, 41-42
10 end-of-taxt, 28, 42
word, 27, 41
Directory, 8, 25, 36
Pisk:
directory, 8, 25, 36
drives, 4-8
opercting system {TRSDOGS), &
Disketie:
backup, 5, 57.68
care/maintenance, 55
data, 25, 58-50
formaiting, 25, 59-68
ingertion, 4
lgbeling, 55-56
removal, 6, 8
Document:
chaining, 26
length, 12
loading, 25-26
name, 12, 23-24
remove (delete), 36
save, 23-24, 48-50
Document nome:
digk drive number, 24
extension, 24
puassword, 24
primary. 24

End block, 2, 31, 34, 44
Enter key, 9

Error messages, 8, 11, 18, 18, 20, 21, 25, 38, 37, 61.64
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Exchange:
blocks, 33, 45
paragraphs, 38, 43
words, 29, 43
Extension for decument name, 24

Find, global search command, 34-35, 47
First page to include header/footer, 39, 51
Footers, 13.28
Force new puage, 2. 14, 15, 18, 34, 65
Format:

diskette, 25, 58-60

text, 18, 65
Format line - ges Print format line

Global search commands:

delete, 36, 48

tind, 34.35, 47

replace, 35, 47-48
Readers, 17-18, 26, 50-51, 52
Hyphendaiion, 21-22, 52-33

Indention, 12, 13, 34
Insert:

one character, 8, 29

two or more charooters, 29, 42-43
Installation, 3

Tustification, 15, 18-17, 3¢

Lebels, keyboard, 3
Line marker, 2, 3-18. 14, 18, 34
Line width, default, 12-13
Linespacing:

printed copy. 16

video screen, 11
Lines per document page, 16
Loading o document, 25-26
Lowercasse/uppercase, 5, 6, 7, 3

Margins:
calculating, 68
printed document, 15-18, 21, 38, 52
video screen, 12-13, 21

Memory, 12, 65-66

Message Line, 8, 16, 11

Messages, error, 8, 11, 18, 18, 28, 21. 25, 38, 37. 61-64




Move: '
block, 31.33, 45, 45
paragzaphs, 32

Name, document, 12, 2324
New page, force, 2, 14, 15, 18, 3¢, 85

Open block, 2, 30, 44
Overtype, 8, 27

Page marker, 2, 14, 15, 18, 34, B3
Page numbering block, 20, 52
Paper size, 16
Paragraph:
delete, 28, 42
exchange, 38, 43
indent, 12, 13, 32
move, 32
spacing, 18
marker, 2, 18,13, 14, 15, 30, 32, 34, 85
Password, for document noma, 24
Pouse:
vefore printing next page, 37
between global search commands, 34-38
Pitch, 15, 8788
Print;
cancel, 3, 37
command, 37, 58
headers/footers, 33
puge numbers, 39
specific sections, 38
suppress, 38
widow suppress, 39
with instruction lines, 38
with pouse, 37
Power-up procedures, system, 4
Power-down procedures, system, 6
Print format line:
default, 15, 16, 38, 50
headers/footers, 17-18, 35, 39
line spacing, 18, 50
puge murgins, 16, 50
paragraph spacing, 18
set-up instructions, 15-18, 50
text placement, 18-17, 51
verticul centering, 18
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Printer:
pitch, 15, 8768
gerial, 37
Printing a document, 37, 58

Repeat Option, 34-38, 47-48

Replace, global search command, 35,

Reset key, 5 57
Reformo! iext, 19, 85

Saving o document:
BSCH Hles, 24, 65
Naw, 23
Updates, 24
Sersen, video, 1, 5.7, 13-12, 2, 52
SCRIPSIT:
goress, 5, 7, 18
ponvert o ARCIH 5
@xit, o
Serolling:
horizentalvertical, i3
window motion, i3
Sericl printers, 37
Set:

indention, 12, 13, 22
marging, 12-13, 1517, 58, 67-68
tabs, 14-15, 49
SHIFT CLEAR, 3-18
Spaoce bar, 11
Spaces, vpening, 11, 12, 29
String:
delete, 36, 48
tind, 34-35, 47
replace, 35, 47-48
Suppress widow lines, 39
System:
power-up, 4
power-down, 8
TRSDOS, &

Tubbing. 14, 48
Teb line, 14, 49
Tabs:
clear, 14
set, 14, 49

47.48




Text boundary markers:
end-of-line, 2, 8-18, 14, 18, 34
end-of-page, 2, 14, 15, 18, 34, 85
poragroph, 2, 18, 13, 14, I6, 38, 32, 34, 63

Trailing Blanks, 23

THSDOS, 5, 8

Uppercase/lowercase, 5, 6, 7, 34

Variables, document, 1
Vertical centering, 16

Widow lines, suppress, 39
Wild card option, 34, 35, 36, 47
Worg wraparound, 7, 18, 11
Write o diskette, 25, 59-60
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